[image: image1.png]Organization for Security and
Co-operation in Europe




Office in Yerevan

REQUEST FOR QUOTATION 
Ref: RFQ/ ARM/12/2016 
Date of announcement:    23 November, 2016
Background and Objectives
The OSCE Office in Yerevan (hereinafter called “the OSCE”) invites you to submit your quotation for  Supply and delivery of multifunctional colour printer with saddle stitch finisher and dual scan document feeder (hereinafter called “the Goods” and “Associated Services”) as specified in this Request for Quotation and Attachments hereto (hereinafter called “the RFQ Documents”). 
The OSCE has a requirement for the item(s) listed below and kindly requests you to provide a quotation as follows:

Please use this form for the submission of your quotation.  Additional information can be supplied on a separate page.  Technical specification sheets, brochures, photos, if applicable need to be submitted together with the quotation.
Price Schedule

	#
	Item
	Country of Origin
	Unit Price
(AMD) 


	Q-ty
	Total Price
(AMD)


	1. 
	Supply and delivery of multifunctional colour printer with saddle stitch finisher and dual scan document feeder
	
	
	1
	

	TOTAL PRICE*
	


* The price should include all transportation and all other relevant costs
Any Purchase Order will be subject to the OSCE General Conditions of Contract which can be found at http://www.osce.org/procurement.  Detailed “Instructions to Bidders – Request for Quotation” are also provided on this website.

Deadline for submission of quotations:  
Delivery Time:                                     
 The equipment should be delivered to the OSCE Office in Yerevan at the following address;



64/1 Sundukyan Street within 4 weeks after signing of PO
Delivery Terms:                                   
DAP, Yerevan, Armenia
Value Added Tax on Price Quotation:
Prices should be indicated without VAT 
Payment Terms:                                  
30 days net
Mode of Payment:
Bank Transfer
Validity of Quotes starting the Submission Date:      60 days 
Partial Quotes: 



Not permitted
Warranty period:            
2 years after sale.  
Company name:
Authorized representative’s name and signature:

Address:
Email:
Telephone:
QUOTATIONS SHALL BE ADDRESSED TO:    

	OSCE Office in Yerevan

Attn: Ms. Lusine Galstyan

Ref #: RFQ/ARM/12/ 2016 
Supply and delivery of multifunctional colour printer with saddle stitch finisher and dual scan document feeder 
Deadline: 14 December, 2016, 15:00 AMT.
Email: arm_tender-am@osce.org  or fax (37410) 22 96 15

Offers (proposals) that are sent to any other email address will be rejected


Vendors who are not registered with OSCE need to complete the Vendor Registration Form http://www.osce.org/procurement.

Attachments:

Section I – Technical Specifications and Schedule of Requirements
Section II – Qualification Information Form
Section I– Technical Specifications and Schedule of Requirements
	#
	Technical Specifications/Description
	Compliance Remarks 

The Bidders are required to specify make/model and put item-by-item commentary on the Technical Specifications demonstrating substantial responsiveness of the Goods to those specifications, or a statement of deviations and exceptions to the provisions of the Technical Specifications.

	1.
	Multifunctional Color Printer with Saddle Stitch Finisher and Dual Scan Document Feeder
Quantity 1 
Print & Copy Speed:

· Color: 75 ppm (A4)

· Monochrome: 85 ppm (A4) 

Paper Size & Weight:

· Cassettes: A5R-320 x 460 mm, 60-256 g/m²

· Bypass: 100 x 148 mm-330 x 483 mm, 60-300 g/m², banner paper (up to 313.4 x 1,200 mm, 90-163 g/m²)

Paper Capacity:

· 4x 540 sheets (Cassettes),

· 1x 120 sheets (Bypass)

· Maximum: 4,780 sheets

Automatic Duplex:

· A5R-320 x 460 mm, 60-256 g/m²

Memory:

· HDD 320 GB, 4 GB RAM

Interface:

· 10Base-T/100Base-TX/1000Base-T, 
High-Speed USB 2.0

Resolution:

· 600 x 600 dpi,
1,200 x 1,200 dpi (2 bit),
3,600 x 1,200 dpi with smoothing 

Toner cartridge resources:

· Color toners at least 39000 yield at 5% coverage

· Black toner at least 106000 yield at 5% coverage

Preventive Maintenance cycle:

· At least 600000 A4 printouts

Finisher requirements

· 2 trays, 3,250-sheet capacity

· 50-sheet multi-position stapling

· 5-sheet center folding

· Saddle-stitched booklets of up to 60 pages A4R-A3, 60-105 g/m2 (stapling mode)
	

	2.
	GUILLOTINE WITH ELECTRO-MECHANICAL BLADE with Stand 

· Cutting length (mm) - 430

· Cutting height (mm) - 40

· Table depth (mm) - 435

· Narrow cut (mm) - 35
	

	3.
	Metal wire binding machine 3:1 

· Binds up to 135 sheets

· Closure control guarantees easy ring wire closure for perfect presentations every time

· Gauge to alter margin for a stronger bind

· Special hardened punch pins for long lasting life

· Staggered punching pins for better punching

· QSA (Quick Size Adjustment) for high flexibility of different paper formats: A5, A4 and A3

· Adjustable side lay for perfect punching registration

· Easy to empty sliding waste tray

· Measures the document or ring wire size

· Parallel adjustment guarantees a perfect bind every time

· Heavy duty construction & compact design
	

	4.
	Plastic wire binding machine 

Binds up to 480 sheets

· Closure control guarantees easy comb closure

· Gauge to alter margin for a stronger bind

· Special hardened punch pins for long lasting life

· Staggered punching pins for better punching

· QSA (Quick Size Adjustment) for high flexibility of different paper formats: A5 and A4

· Adjustable side lay for perfect punching registration

· Easy to empty sliding waste tray

· Measures the document or comb size

· Heavy duty construction & compact design
	

	5.
	CREASING - PERFORATING MACHINE 

· Solid metal construction

· working width 320 mm

· Excellent for small and medium jobs

· Designed for both creasing and perforating

· Useful also for creasing laminated documents

· Two sizes of creasing bars

· Two adjustment screws for absolute precision

· Possibility of 45° angle crease

· Practical and decent design
	

	#
	Requirements
	Compliance Remarks 

The Bidders are required to put item-by-item commentary demonstrating compliance with or a statement of deviations from the requirements.

	
	DAP Yerevan 
Warranty and After-Sales Services: 2 years after sale.

Please provide detailed description of the warranty terms and conditions. Names and addresses of companies which will provide the after-sales services should be clearly specified.
	Please confirm

	
	The equipment should be delivered to the OSCE Office in Yerevan at the following address;

64/1 Sundukyan Street within 4 weeks after signing of PO
	Please confirm

	
	Payment shall be effected upon delivery of the multifunctional colour printer (one) to the OSCE Office in Yerevan and on the basis of the final invoice.
	Please confirm


Section II - Qualification Information Form
Section 1: Company Contact Details and General Information
	1. Name of Company:
	

	2. Street Address:


	City:
	Postal Code:
	Country:

	3. Mailing Address and P.O. Box:
	

	4. Telephone Number: 
	

	5. Fax Number:
	

	6. Website:
	

	7a. Contact Name (for Bids):
	

	7b. Contact Title:
	

	7c. Contact email address:
	

	8a. Contact Name (for Contract signature, if different to point 7 above):
	

	8b. Contact Title:
	

	8c. Contact email address:
	

	9. Parent Company, if any (full legal name): 
	

	10. Principal subsidiaries, associates, and/or representative(s), if any:



	11. Corporate Seat:
	


Section 2: Company Profile
	1. Type of business
	(Corporate/Limited, Partnership, Private Firm, Family Business)



	2. Nature of business:
	(Manufacturer, Authorised Agent, General Trader, Consulting Firm)



	3. List of authorized products
	

	4. Year established
	

	5. Number of full time employees
	

	6. License number and Country where registered:
	

	7. Tax / VAT ID Number:
	


Section 3: Financial Information and Experience
	1. Annual value of total turnover for the last three years: 

	2013
	
	2014
	
	2015
	

	2. Annual value of the working capital (profit) for the last three years:

	2013
	
	2014
	
	2015
	


	3. Contracts of similar scale/volume during the last three years:

	Customer Name
	Value (EUR)
	Year
	Goods and Associated Services Provided
	Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	4. Three (3) customer references:

	Company Name
	Contact Name
	Position
	Contact email
	Contact telephone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section 4: Technical Capacity and Information on Goods/Services offered

	Description of core goods / services offered:

	1.

	2.

	3.

	4.

	5.

	6.

	7.

	2. Quality Assurance Certification Number:
	

	3. Membership of International Trade or Professional Organizations:
	


Section 5: Banking details
	1. Name of Bank:
	

	2. Account Number:
	

	3. Account Name: Must be in the name of the vendor
	

	4. BIC:
	

	5. IBAN:
	


The Bidder shall also provide a copy of licence and state registration form 
Corporate Stamp and Signature of

Authorized Representative of Contractor:

Name:…………………………………………………….

Signature:………………………………………………

Date:………………………………………………………

