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REQUEST FOR EXPRESSION OF INTEREST 

Date of Issue: 4 August 2022 



                                 Reference #: EOI/TAJ/002/2022 

Subject: «Provision of Architectural and Design Development Services for Construction Works for the OSCE Programme Office in Dushanbe»
This request for Expression of Interest (EOI) is placed by the OSCE Programme Office in Dushanbe (POiD) and this EOI does not constitute a solicitation.  The EOI is issued as a prequalification procedure to ensure that technically and financially qualified bidders will be invited to submit a Proposal for provision of architectural and design development services for renovation works as a part of the solicitation process.

We kindly ask you to submit completed and signed EOI form (Annex A) and Vendor Registration Form (Annex B) as well as all the requested supporting documents to the OSCE Programme Office in Dushanbe using the email address provided below.
Submission Guidance:
Your EOI shall be submitted electronically (i.e. only via e-mail) before the closing deadline following the submission instructions below:

1. In all communication related to the present process please refer in the e-mail «Subject» line:  EOI/TAJ/002/2022 (Provision of architectural and design development services for construction works)

2. Complete Annex A (Expression of Interest Form) and Annex B (Vendor Registration Form) Additional required information/documents shall be provided on separate sheets.  Scan the documents as Adobe Acrobat PDF document.

3. Compress the scanned PDF document using *.zip format.

4. The maximum size of zipped file should not exceed 18 000 KiloBytes. In case of exceeding, please send the information in separate e-mails.

Deadline for submission of EOIs: before 17:00 hrs (GMT+5) on 19 August 2022.

EOIs SHALL BE ADDRESSED ONLY TO: Tenders-Tj@osce.org
Questions related to the present Request for Expression of Interest shall be sent directly to Timur.Makhmadbekov@osce.org with cc: to Firdavs.Iskhaki@osce.org and Tenders-Tj@osce.org
EOIs delivered to any other email address than Tenders-TJ@osce.org will be rejected.
1. Description of Requirements

The OSCE Programme Office in Dushanbe with this project enhance the sustainable national training capacity for the Committee of Emergency Situations and Civil Defense under the Government of Tajikistan (CoESCD) to train the emergency response teams.

The scope will include construction of a new TBT regional Training/Administration building in Khorog, GBAO. A planned 3-storeyed building in Khorog is approximately 1,700 m2 and will provide for accommodating classrooms for students, auditorium, library, archive, a conference room, offices, technical room, WC rooms, etc. This building will be the main training and administrative center at the territory of the TBT Regional Detachment for Gorno-Badakhshan Autonomous Region (the building will replace an old, dilapidated building currently used by TBT). 

A qualified company would be required to develop design and survey works, Bill of Quantities, Scope of Work, drawings, specifications, etc.
2. Minimum Requirements for the Vendors:

· demonstrated track record in provision of equivalent services/works,  evidenced by minimum 3 references of a similar scale and nature of services/works from reputable organizations,
· must be licensed in accordance with the legislation of the Republic of Tajikistan for provision of the required services; 
· to have minimum 3 years of work experience in the field of provision of architectural planning and construction/renovation services in general construction, building sewage and water networks, and electrical networks to large buildings and settlements, preferably on military settlement;
· availability of qualified, experienced and well-trained personnel that have not been or are currently, arrested, charged, indicted, or summoned into court as a defendant in a criminal proceeding. 

Sincerely,

Victoria Buchok 

Chief, Fund Administration Unit __________________________ Date: ______________

Annex A

EXPRESSION OF INTEREST FORM
TO: 
EOI/TAJ/002/2022

        
OSCE Programme Office in Dushanbe
FROM:
__________________________________________

Subject: «Provision of Architectural and Design Development Services for Construction Works for the OSCE Programme Office in Dushanbe»
	NOTICE

	· As you express interest in the planned solicitation by submitting this response form, please verify and ensure that your company is registered under its full legal name with the OSCE Programme Office in Dushanbe.

· All companies shall duly complete the Vendor Registration Form – Annex B attached to this EOI Form.


To be completed by the Vendor (All fields marked with an ‘*’ are mandatory)
	COMPANY INFORMATION

	Legal Company Name*:
	

	Company Contact*:
	

	Address*:
	

	City/Country*:
	

	Post Code*:
	

	Phone Number*:
	

	Email Address*:
	

	Company Website (if available):
	

	Technical and Financial Requirement

	Qualification references
	Please tick the applicable box. In case you answer “No”, please state the reason.

	Work experience in the field of architectural and design development works. Please attach 1 page document each of at least three similar type projects, including brief narrative of the scope of works, volume and value in Euro. 
	· 1 - 3 years
· 3 - 5 years
· More than 5 years

	Work experience in the field of structural vulnerability assessment works. Please attach 1 page document each of at least three similar type projects, including brief narrative of the scope of works, volume and value in Euro.
	· 1 - 3 years
· 3 - 5 years
· More than 5 years

	Work experience in the field of geotechnical assessment works (geology & topography). Please attach 1 page document each of at least three similar type projects, including brief narrative of the scope of works, volume and value in Euro.
	· 1 - 3 years
· 3 - 5 years
· More than 5 years

	Previous experience and successfully completed projects with Government of Tajikistan Ministries and/or military authorities (please specify the details on attached 1 page document)
	· Yes

· No

	Copy of licenses, permits (if applicable);
	· Yes

· No

	Copy of registration Certificate (TIN, Abstract, any other relevant documents);
	· Yes

· No

	Official statement for fulfillment of tax and social security obligations
	· Yes

· No

	Number of qualified personnel. Please attach the company’s organizational structure, indicating the names, positions and years of experience. 
	· 5-15
· 16 – 30
· 31 – 50
· More than 50

	Reference Letters attached
	· Yes
· No
	


Signature: _____________________________


               Date: ______________

Name/Title/ Stamp: _____________________________

 

Annex B

Vendor Registration Form

Section 1: Company Contact Details and General Information
	1. Name of Company:
	Please provide full and accurate name of the legal entity
Also note any trading names

	2. Street Address:
	City                         Postal Code                        Country

	3. Mailing Address and P.O. Box:
	

	4. Telephone Number: 
	

	5. Website:
	

	6a. Contact Name (for Bids):
	

	6b. Contact Title:
	

	6c. Contact email address:
	

	7a. Contact Name (for Signature):
	if different to above

	7b. Contact Title:
	

	7c. Contact email address:
	

	8. Parent Company: 
	if any (full legal name)

	9. Related Companies: 
	Note any significant subsidiaries, associates, agents, etc

	10. Corporate Seat:
	


Section 2: Company Profile
	1. Type of business
	(Corporate/Limited, Partnership, Private Firm, Family Business)

	2. Nature of business:
	(Manufacturer, Authorized Agent, General Trader, Consulting Firm)

	3. List of authorised products
	

	4. Year established
	
	5. Number of full-time employees
	

	6. License number and
Country where registered:
	

	7. Tax / VAT ID Number:
	


Section 3: Financial Information and Experience
	1. Annual value of total turnover for the last three years: 

	2019
	
	2020
	
	2021
	

	2. Profit or loss for the last three years:

	2019
	
	2020
	
	2021
	

	3. Current trading conditions, announcements since last financial information:

	


	4. Contracts of similar scale/volume during the last three years:

	Customer Name
	Value (EUR)
	Year
	Goods and Services Provided
	Country

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	5. Three (3) customer references:

	Company Name
	Contact Name
	Position
	Contact email
	Contact telephone

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Section 4: Technical Capacity and Information on Goods/Services offered

	1. Description of core goods / services offered:

	

	2. Quality Assurance Certification Number:
	

	3. Memberships
	Note any international trade or professional organizations


Section 5: Banking details
	1. Name of Bank:
	

	2. Account Number:
	

	3. Account Name: 
	Must be in the name of the vendor

	4. BIC:
	

	5. IBAN:
	


The OSCE operates in Euro. Please indicate if a different currency is preferred:                    
Section 6: Data Privacy Notice
Any personal data provided hereby to the OSCE will be processed in line with the OSCE’s internal policies on Personal Data Protection and treated by the OSCE as restricted information. Personal data that you provide throughout the registration process will be processed by the OSCE for the specific purpose of procurement activities in performance of the OSCE mandate and may be stored on an electronic system visible to all OSCE officials. Such personal data includes, but is not limited to: names, contact information, positions, and email addresses. Subsequent to registration, you may request to access information regarding the processing of your personal data at any time in writing to dataprotection@osce.org.  The OSCE will decide on such requests on a case-by-case basis and in accordance with the internal policies on Personal Data Protection. The above is without prejudice to, and may not be construed as a waiver, either express or implied, of any of the privileges and immunities of the OSCE. 
Corporate Stamp and Signature of Contractor:
	I hereby affirm that the information presented in this form is truthful. By signing, I confirm I am an authorised representative of the company seeking to register with the OSCE and I have read and understood the OSCE Supplier Code of Conduct and the Data Privacy Notice.
	Name:

	
	Print name here

	Please sign here
	Date:

	
	Date of signature


The OSCE Supplier Code of Conduct is available from https://procurement.osce.org/vendor-registration [image: image2.png]
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